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HHCTPYKIUA
10 NOPSAAKY Y4eTa, XPAaHEHHsS] H YHHYTOKEeHHsI NePCOHAIbHBIX JaHHbIX
B MYHHIIHIIAJIbHOM OI0’KETHOM I0IIKOJILHOM 00pPa30BaTe/IbHOM YUPelKACHHH
ropoaa Kepun Pecnybanxn Kpbim «/leTcknii can komOuHnpoBanHoro Buaa NeSS
«XpycTanuK»

1.0Onpenenenus

1.1 .ABTOMaTH3HpOBaHHAN 00PabOTKA NEPCOHATBHBIX JAHHBIX

00paboTKa NEPCOHABHBIX JAHHBIX ¢ NOMOIIBIO CPEACTB BHIYHCIHTEIBHOM TEXHHKH.
l.AamuaBcTpaTOp Ge30nacHoOCTH HH(POPMALIHH - IT0JIB30BATENb, YIIOJIHOMOYCHHBIH BBIMOTHSATH
HEKOTOpbIC NCHCTBUA (MMEIOLIMA MMOJHOMOYHMA) MO AAMHHHUCTPHPOBAHHIO (YNPaBJICHUIO)
CHCTEMOH 3aLUThI HHPOPMALIUK B COOTBETCTBHHU C YCTAHOBJICHHOM POJIBIO.

1.3. be3onacHocte uHpoOpManuH (AAHHBIX) - COCTOSHME 3AIIUINEHHOCTH
UH(pOpMaLMH (JaHHBIX ), TPH KOTOPOM 00ecrieYeHsl ee (MX) KOHPHAECHIMAIBHOCTD, IOCTYITHOCTb H
LENOCTHOCTb.

1.4. BiokHpoBaHHe mEpPCOHAJBHBLIX [JAHHBLIX - BPEMEHHOE TMPEKpALCHHUE
00paboTKH NEpCOHANBHBIX JAHHBIX (32 UCKITIOYEHHEM CITyYaeB, eciii 00paboTka HeoOXoauma uis
YTOUHEHUS MEPCOHANBHBIX JIAHHBIX).

1.9, MoctynHocts uHpopMauuu (pecypcoB HMHPOPMALMOHHOW CHCTEMBI) -
COCTOSIHWE HMHGpOpMaLMH (pPecypcoB HMH(OPMALMOHHOM CHCTEMBI), TPH KOTOPOM CYOBEKTBI,
HMMEIOLIME NpaBa J0CTyNa, MOTYT Peajii30BaTh UX OECTIPENATCTBEHHO.

1.6. 3ammumaemas wHpopmaumus - uHdopMmaums, Uis KOTOpoi obnazareneM WHOOPMALMH
OIpEIENIEHbl XapaKTEPHUCTUKH €€ 6€30MacHOCTH.

1.7, HudopmannonHas cucTeMa - COBOKYITHOCTh coAepkauieiics B 6a3ax JaHHBIX
uHpopMamu U obecrieynBalOLInX ee 00paboTKy MHPOPMALMOHHBIX TEXHOJIOTHH M TEXHUYECKHUX
CPEACTB.

1.8. Hudopmaumonnas cuCcTeMa NEPCOHANBLHBLIX JAHHBIX - COBOKYTTHOCTh
comepxammxcs B 0a3ax JaHHBIX TNEPCOHANbHBIX AAHHBIX M O0ECTIEUMBAIOMIMX HMX 00paboTKy
MH(OPMALIMOHHBIX TEXHOJOTHI M TEXHUYECKHMX CPEICTB.

1.9, Hudopmanus - cBenenus (CooOlieHHs, NaHHbIE) HE3ABHCHMO OT (POPMBI HX
TIPEACTaBJICHHS.
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1.10. KonduaenunanbHocts uHpopManuu - o00s3aTenbHOE ISl BBIMOJTHEHUS
JUIIOM, TOJYYUBIIMM JOCTYN K ONpeJeleHHoN uHdopmaluu, TpeboBaHle He NepeaaBaTh TaKyko
MH(OPMALIMIO TPETHUM JIHIIaM 0e3 coriacus ee o0magaTens.

1.11. HecanKuMoHNMpPOBaHHBIN J0CTYN (HECAHKI[MOHUPOBAHHBIE JAEUCTBUS) -
JOCTYN K MH(OpMaMu WK JeHCTBUS ¢ MH(OpMalMel, HapylIalollyue npaBuia pa3rpaHuyeHUs
JOCTyNla C HCIOJb30BAHMEM INTATHBIX CPEJCTB, MPEJOCTABISEMBIX WH(POPMALNOHHBIMU
CHUCTEMaMHU NEPCOHANBHBIX JaHHBIX.

1.12. Hocurtenanr undgopmanuu - GpU3NIECKOE JIMIO WIM MaTepUaIbHBIA 00BEKT, B
TOM 4Hciie pU3nIecKoe 1oJie, B KOTOPOM UH(pOpMaIHsi HAXOAUT CBOE OTPAKEHUE B BUJI€ CUMBOJIOB,
00pa30B, CUTHAJIOB, TEXHUYECKHX PEIIEHUH M MPOIECCOB, KOJIMYECTBEHHBIX XapaKTEPUCTHUK
(GUBUYECKUX BEITMYMH.

1.13. O0paboTka mepcoHAJTBLHBIX AAHHBIX - JI00OE JAEUCTBHE (Omeparus) WiIn
COBOKYITHOCTb JIEHCTBHH (Omeparuii), COBEpIIaeMbIX ¢ UCIOIb30BAHUEM CPEJCTB aBTOMATHU3ALUU
win 0e3 HCMONb30BaHMUS TaKMX CPENICTB C MEPCOHANIBHBIMHU JaHHBIMH, BKJIIOYas cOOp, 3aIuCh,
CHUCTeMaTH3alliio, HAKOIJIEHUE, XpaHeHHe, yTouHeHne (OOHOBJIEHHE, U3MEHEHHUE), U3BJICUEHUE,
UCTOJIb30BaHUE, Iepenavy (pacmpocTpaHeHHe, IPelOoCTaBICHUE, J0CTYyI), OOe3IHMYMBaHHE,
OJIOKMpOBaHUE, yAaJlIeHUe, YHUYTO)KEHHUE MTePCOHATBHBIX TaHHBIX.

1.14. IlepconanbHble JaHHBIE - J1100ast HHDOpMALIKS, OTHOCALIASICS K IPSMO WK
KOCBEHHO ONpEACICHHOMY WJIM ONpe/esieMoMy (HU3MUECKOMY JHUILY (CYOBEKTY HepCOHAIbHBIX
JTAHHBIX ).

1.15. IMonb30BaTenb - WO, KOTOPOMY Pa3pelI€eHO BBINOJIHATE HEKOTOPHIE
neiictBus  (omepauuu) mo o0paboTke wuH(pOpManuM B HH()OPMAIMOHHOW CHUCTEME WU
UCIIOJNIB3YIONIEee Pe3yNbTaThl €¢ () YHKIIMOHUPOBAHHUS.

1.16. IIpenocraBjieHre MEPCOHATBHBIX NAHHBIX - JCHCTBHS, HANpPABICHHBIE HA
PACKpBITHE MEPCOHATBHBIX JAHHBIX OMPEICICHHOMY JIMILY WU ONPECICHHOMY KPYTY JIHUI]

1.17. CpeacTBo 3amuTbl  HMHPOPMANUM - TEXHUYECKOE, MPOrpPaMMHOE,
MIPOrPaMMHO-TEXHHUUECKOE CpPEJICTBO, NpPEIHA3HAYEHHOE WJIM UCIHOJIb3yeMOe I 3alluThl
uHpOpMaLIUH.

1.18. Texnn4yeckoe CpeACTBO - allapaTHOE WIM MPOrpaMMHO-ANapaTHOE

YCTPOMCTBO, OCYIIECTBIsOMEe popMupoBaHue, o00padOTKy, Iepeaady Wi npueM nHpopMaluu B
MH(POPMALIMOHHOH CUCTEME.

2. O01Me moJI0KeH s

2.1. Hacrosimass WHcTpyknus paspabotaHa B cooTBeTcTBUM ¢ KoHcTHTyHHen
Poccuiickoit ®enepanuu, TpynosseiM kogekcom Poccuiickoit @enepannn, OenepaibHbIM 3aKOHOM
ot 27 utonst 2006 rona Ne 149-d3 «O6 unpopmanyu, HHOOPMAITMOHHBIX TEXHOJIOTHIX U O 3aIUTE
uHpopmanun», PeaepanbHbIM 3aK0HOM OT 27 utoist 2006 Ne 152-D3 «O nepcoHaIbHBIX JaHHBIX»,
VYkazom Ilpesunenta Poccuiickoit denepanuu ot 6 mapta 1997 roga Ne 188 «O06 yTBepkaeHUn
nepevyHs CBeneHW KoH(puIeHIManbHOro Xapakrtepa», IloctanoBnenunem IlpaBurtenbcTBa
Poccuiickoit @eneparuu ot 1 HosAO0pst 2012 romga Ne 1119 «O6 yrBepxkaeHnn TpeOOBaHMIA K 3aIIUTE
MEPCOHANbHBIX JAaHHBIX NpU HX 00paboTke B HMH(DOPMAIMOHHBIX CHCTEMax MEePCOHAIbHBIX
JTAHHBIX.

2.2. Hacrosimmas MHCTpyKIus ycTaHaBIUBAeT MOPSAAO0K pabOThI ¢ JOKyMEHTaMU
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- HOCUTEJISIMU KOH(HIeHIInATbHON HHOpMaILINU, CoAepKallel nepcoHanbubie nanusie MBJIOY B
IeIX:

-IIPEOTBPAILCHUSI HEKOHTPOJIHMPYEMOTO PACIPOCTPAHCHHSI KOH(PUICHIMATHHOH HWH(POpMAIIUH,
cozeprKallell NEepPCOHAJIbHbIE [1aHHBIE B PE3YNIbTATE€ €€ pasrjalleHUs JOHKHOCTHBIM JIMIIOM,
MMEIOIIMM JIOCTYNT K HWH(OpManuu, colepkalied MmepcoHaNbHbIC JaHHBbIC, WIH TOJy4eHUS
HECAaHKIMOHUPOBAHHOTO JJOCTYIA K KOH(HUICHIIMATHHON HHPOPMAIUY;

-IPENOTBPAILCHUS  HECAHKUMOHUPOBAHHOTO  YHHUUYTOXXEHHMS, HCKAXKEHHS, KOIUPOBAHU,
0JIOKMpOBaHUS HHPOPMAIIHH, COACPIKAIIEH TIEpPCOHATLHBIC IaHHBIE;

-IPEIOTBPAIICHHS] yTPaThl, HECAHKIMOHWPOBAHHOTO YHHYTOXEHUS WM cOOEB B TIpolecce
(GYHKIIMOHUPOBAHUS aBTOMATHU3UPOBAHHBIX CHUCTEM 00pa0oTku wuHOpMAINK, CcolepKaleit
MEePCOHAIbHBIE JIaHHBIC, OOECMEYeHUe TMOJTHOTHI, IEJIOCTHOCTH, JOCTOBEPHOCTH TaKOU
uHpOpMAINH;

-COOJIIO/ICHUsT MPABOBOTO PEKKMMa HCIMONIB30BaHUS WHGOpPMAIIMHK, COJAECpIKAIIeH MepCOHAIbHBIC
JTaHHBIC,

-o0ecrieueHusi BO3MOXXHOCTH  OOpaOOTKM M HUCIIOJIb30BAaHUSA  TEPCOHAIBHBIX  JaHHBIX
JIOJKHOCTHBIMU JTMLAMU, UMEIOIIMMHU COOTBETCTBYIOILIUE MIOJTHOMOYUS.

3. XpaHeHHne U YHHUYTOKEHHE MEPCOHAIBHBIX JaAHHBIX

3.1. [Tepconanbhble qanHble cyobekTa ( nanee - [1/{n) xpanstcs 8 MBJIOY, kotopoe
OCYILECTBIIIET UX 00pabOTKYy M OTBEYaeT 3a B3aUMOICHCTBHE C CYOBEKTOM IEpCOHAIBHBIX
JAHHBIX.

3.2. [I/ln Ha OymMa)KHOM HOCHTEJIE XpaHATCS B IMankax B ceide wnm B mkady,

MMEIOIIEM 3aMKH, KOTOPBIE 3aKPbIBAIOTCS HA KIIIOY.
3.3. [TIH B >ME€KTPOHHOM BHJI€ XPAHATCS B JIOKAIM30BAHHBIX AJIEKTPOHHBIX Oazax
JAHHBIX KOMIIBIOTEpHOM ceTu. JlocTym K SJIeKTpOHHbIM 0a3aM JaHHBIX, COJAEpXKaIUM
NepCOHAJIbHBIC JTaHHBIE CYyOHhEKTa, 00ECTIEYMBACTCSI CHCTEMOM 3aIIUTHI HHPOPMALINH.

3.4. B nepabouee Bpems nomenienue, rae xpausates [/1x (xpanunuie [1/1H), 10mKHO
3aKpbIBaThCS Ha Kito4. B paOouee Bpems, B ciaydae yxoJa pyKOBOIMTENS, MOMEILEHUE JTO0JKHO
OBITh 3aKpBITO Ha KJIIOY WJIM OCTABIIEHO O] OTBETCTBEHHOCTD JIUI], HA3HAYEHHBIX 3aBEIYIOIINM
MBJIOVY.

3.5. CoTpyqHMK OpraHu3alii, HMMEIOUIMHA JIOCTYyll K IepCOHAIbHBIM JIaHHBIM
cyobekroB [I/IH, B CBSI3M C MCIOJHEHHEM TPYIOBBIX 00s3aHHOCTEH, OOECIIEUMBAET XpaHEHUE
uHpOpPMaLIUKY, COJAEp)Kallel NepcoHalbHbIE JaHHbIE CyOBEKTa, MCKIIOYAloliee JOCTYIl K HUM
TPETHUX JIMLL.

3.6. B otcyTcTBHE coTpynHHKa Ha €ro pabodemM MeCTe HE JIOJDKHO OBITh JJOKYMEHTOB,
coJieprKaIlluX MEPCOHAIbHbBIE JaHHBIE CYOBEKTOB (COOIIOACHNE «ITIOTUTUKU YUCTBIX CTOJIOBY).

3.7. Ilpu yxome B OTIYCK, HAXOXAEHUU B CIY)KEOHOM KOMAaHIUPOBKE W HHBIX
CIIy4asiX JJIUTENIbHOTO OTCYTCTBHUSI COTPYAHHMKA Ha CBOEeM paboueM MmecTe, OH 00s3aH NepenaTh
JIOKYMEHTBHI ¥ MHBIE HOCHUTEINH, COJICpIKAllie MEepCOHAIbHbIE AaHHbIe cyObekToB I1/lH nuiy, Ha
KOTOpOE€ NMPHKa30M OYyAET BO3JIOKEHO UCTIOJIHEHUE €T0 TPYIOBBIX 00s3aHHOCTEH.

3.8. B caywae ecim Takoe JIMIIO HE HA3HAYEHO, TO JOKYMEHTBHl U MHBIE HOCHUTEIH,
cojieprKalue TMepcoHalbHbIEe AaHHbIe cyObekToB [I/IlH mo ykazanurio 3aBemyromero MBJIOVY,
nepesaTcs IpyroMy COTPYAHHMKY, UMEIOIIEMY JOCTYI K MEPCOHAIBHBIM IaHHBIM CYOBEKTOB
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3.9. [Ipn yBOJIBHEHMHM COTPYIHHKA, UMEIOUIETO JOCTYN K MEPCOHAIBHBIM JTaHHBIM
cyobexToB [1/1H, TOKYMEHTHI M UHBIE HOCUTEIIU, COJEPIKAIME IEPCOHANBHbIE JaHHbIE CYOBhEKTOB
IT/1H, no npuka3y 3aseayromero MBJIOY mnepenarorcs 1pyroMmy COTpyAHHUKY, UIMEIOIIEMY TOCTYII
K [IEPCOHAIbHBIM JaHHBIM CyObekTOB [1/[H.

3.10. [ToBceqHEBHBII KOHTPOJIb 32 BHIOJHEHHEM TPEOOBAHHIA 1O 3aIIUTE XPAHUIIUII
IT/1H ocymecTBASIOT JIULla, OTBETCTBEHHBIE 3a oMenieHue (xpanwiuiie [1/1H).

3.11. [Tepuonnueckuii KOHTPOJIb A(PGEKTUBHOCTH Mep 3amuThl xpaHwm [T/
OCYILIECTBIISIETCSI OTBETCTBEHHBIM 32 OpraHU3alMi0 00pabOTKM © oOecredeHue 3amluThl
NIEPCOHANIBHBIX JaHHBIX.

3.12. YHUYTOXKEHHE TIEPCOHAIBHBIX JaHHBIX CcyObekTOB [IJ[H Ha OymakHOM
HOcUTeNE, JIMOO yAalleHue 3JIEKTPOHHBIX 0a3aX JIaHHBIX, COJAEP)KALIMX I[E€PCOHAJIbHBIC JAaHHBIE
cyobekToB II/IH B 37I€KTPOHHOM BHJE, OCYILECTBIISETCS [0 MCTEUCHUM YCTAHOBJIIEHHOTO CPOKa
o6padoTku [1/lH KomMuccuel, Ha3HAYeHHON prKa3oM 3aBeayromero MbJI0VY.

4. HOpﬂ}lOK npeaocTaBjJdCeHUA A0CTyNNAa K NEPCOHAJIBbHBIM TaHHBIM

4.1. OcHoBaHMEM [Tl TOIIyCKa COTPYAHUKA K pabOTe ¢ MepCOHaIbHBIMU JaHHBIMU
SBIISICTCSI BKJIIOUYEHHE €ro B CIHMCOK JIMI, JOMYIICHHBIX K 00paOOTKE MEepCOHAIBHBIX JaHHBIX.
BkitoueHne B ciucok JIUIL, JOMYIEHHbBIX K padoTe ¢ MepCOHAIbHBIMU IaHHBIMU, OCYIIECTBIISIETCS
npuka3zom 3aseaytoniero MBJIOY mo npencraBieHnio OTBETCTBEHHOrO JuIla 3a oOecredeHue
6e3onacuoctu uHPpopmanuu. [Ipu nomycke kK paboTe ¢ MepCOHATBHBIMHU JaHHBIMH OIIPEIENIIETCS
nepedeHb MH(OPMAIMOHHBIX CUCTEM IEPCOHAIBHBIX JAaHHBIX, K paboTe B KOTOPBHIX JIOMYyILEH
pabotHuk MBJIOVY, a Ttaxxe mnepeueHb 00pabaThIBA€MbIX MM MEPCOHAIBHBIX JaHHBIX H
pa3penieHHbI Bu iporieayp oopadorku [1/1H.

4.2. JlocTynl K mepcOHAJIbHBIM JaHHBIM HUMEIOT coTpyaHuku MBJIOY, kotopsim
MEePCOHAIbHBIE JIaHHbIE HEOOXOIMMBbI B CBA3M C HCIIOJIHEHHEM MMM TPYAOBBIX 00s13aHHOCTEN
COIJIaCHO NEPEYHIO JOHKHOCTEH, yKa3aHHBIX B PUIIOKEHUH 2 K HACTOALLEMY IIPUKA3Yy.

4.3. Ilonws3oBarenu nomyckatoTcst K pabore ¢ pecypcamu MC TOnbko mocie
IPOXOXKICHUS MHCTPYKTaKa, IPOBOUMOI0 OTBETCTBEHHBIM JIMIIOM 32 0€30I1aCHOCTb HH(OpMAIUH
¥ O3HaKOMJICHHE ¢ TpeboBaHUsIMH [ToMUTHKY B 00JIaCTH OpraHu3aliii 00pabOTKU M 00eCcTIeYeHUs
6e3onacuoctu I1J/{H, TOMKHOCTHOM MHCTPYKIMU M MHBIMU JIOKAJIbHBIMU HOPMATUBHBIMU aKTaMH
MBJIOVY B cdepe obecriedeHust 6€30MacHOCTH MEPCOHATBHBIX TaHHBIX.

4.4, OcHoBaHMeM IS TpeKpalleHus JOMycKa COTpyIHHMKa K paboTe ¢
NEPCOHAJBHBIMM JIaHHBIMH WJIM BHECEHHWE W3MEHEHMH B €ro oOO0sS3aHHOCTH MO pabore B
MH(POPMALIMOHHON cUCTeMe, BHECEHUH U3MEHEHUH B iepedeHb oOpabaTeiBaeMbix [1/[H 1 nepedyeHs
npouenyp oopadotku I1/1x sBisiercst npukas 3aBeaytouiero MbJIOY.

4.5. BHecenne mnpemioxeHuii Ha yTBepxkAeHHMe 3asenywoomeMmy MbBJIOY  no
U3MEHEHMIO CITMCKA JIUI], JOMYLIEHHbIX K paboTe ¢ NepCOHANbHBIMU AAHHBIMHU, OCYLIECTBISIETCA
OTBETCTBEHHBIM JIUIIOM 32 oOecrieueHrne 0e301acHOCTH HHPOPMAITUH.

4.6. AZMHUHUCTpATOpOM Oe30macHOCTH HH(OpMAIUK BeAETCA )KypHAII y4€Ta I0IyCcKa
K pabote mosab3oBarenei ([Tpunoxenue).

Kypuan gomkeH ObITh MPOLIUT, MPOHYMepoBaH, ckperuieH neyatsto MBJIOY Ne 4 «Pocunka» T.
Tuxopenka u noanuceio 3aseayrouiero MbJ10Y.
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S. Hopsinok obecneuyeHnst 6e30MACHOCTH MEPCOHAIBHBIX JAHHBIX

1.ITopsinok obecneuenust Ge30mMacHOCTH NpU 00paOOTKE M XpaHEHUH IEPCOHAIBHBIX TAHHBIX,
OCYILIECTBIIIEMBIX 0€3 HCIOJB30BAHUS CPEJICTB aBTOMATH3AIMK YTBEpXkaAeH B «llomoxeHun o
nopsiake 00pabOTKU MEePCOHANBHBIX JaHHBIX 0€3 UCIIOIF30BAHUS CPEICTB aBTOMATH3ALIUI.
2.Ilopsanok obecnieyeHus O€30MACHOCTH NpHU O00pabOTKE M XPaHEHUHU IMEPCOHAIBHBIX JTAHHBIX,
OCYILECTBIIIEMBIX C MCIIOJIb30BaHUEM CPEJICTB aBTOMATU3aLlMH yTBEp kAeH B [IpaBuiiax o0paboTku
MIEPCOHATBHBIX JAHHBIX CYOBEKTOB NIEPCOHAIBHBIX JTaHHBIX.

3.IMopsinok yuéra, XpaHeHHs U OOpallleHHUs CO ChEMHBIMH HOCHTEISIMU MEPCOHAIBHBIX JTaHHBIX
yTBEepKIeH B « IHCTPYKITUH 1O MOPSIKY YUETa, XpaHSHHUS U YHUUTOKCHHS MAIIMHHBIX HOCHTENCH
UHPOPMALIUN.

6. OTBeTCTBEHHOCTH
1. PaGoTHuKu, HapymuBlIne TpeOoBaHUS HacToseld MHCTpyKLMH, HECYT OTBETCTBEHHOCTH B

COOTBETCTBUU C JEUCTBYIOLIMM 3aKOHOJATEIbCTBOM U JIOKAJIbHBIMU HOPMAaTHUBHBIMU aKTaAMH
MBJIOY r. Kepun PK «/lerckuit cag komOuHMpOoBaHHOTO BUaa Ne 55 «XpycTaauky.



